Instructions for the use of the UITP Statistical Databank Diskette


	


When you open the Excel © file, the following question will appear on the screen :


 “This document contains links.  Re-establish links?”  Click on “No” to continue





Note that diagrams for Readme.txt have been omitted. Where possible, any late amendments have been included in the electronic Databank. Where there is a discrepancy between the printed report and the Databank, it should be assumed that the Databank is the definitive version. 


Structure of the Databank


	The following diagram (which is the front end menu of the Databank) illustrates the structure:
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The Country and Continent information are accessed by clicking on the appropriate button at the top of the screen:


					�





	To access information on the operators, click on one of the operator buttons:
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	Each of the operator worksheets (except 1. General) has the information listed by City, Country and Continent for use with the sort function:
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	If you click on the butten marked “Output Pages”, you will access the electronic form of the data as it is printed in the book.  To select the data of a specific operator, you will need to input into cell E2 the corresponding reference of the operator in question.








	By clicking on the “Return To Main Page” button at the top left of each operator worksheet, the user returns to the main menu.
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Additional Data


	The worksheet titled “14. Fleet (2)” contains extra fleet data on vehicle types, vehicle ages and vehicle numbers for each operator. This information is not printed in the written report.





List of Recommended Microsoft Excel © Functions 


	The following are those functions which will regularly be required for use of the Databank:


Cut and Paste


Freeze Panes


Filter


Hide


Print Selection


=If 


=Sum





	Details on the use of these functions can be found using the help functions in Microsoft Excel ©. 


Blank Worksheet 


One of the buttons on the front menu is titled “Worksheet”. 
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When comparisons are required between different worksheets, columns can be cut and pasted into this worksheet for analysis purposes. 


�
Useful Information


The hide function removes columns of data from the display. This enables the user to focus the columns being investigated. 


Appropriate placing of the Freeze Panes function allows the headings and the references are always visible as the user scrolls across and down the worksheet. For example, cell F9 in 2. Service.


Some of the cells contain more information than is visible. This can be completely revealed by clicking on the cell and reading the Formula Bar.


Where large numbers are displayed, they occasionally appear as “#######”. Again, by clicking on the cell, the value can be read from the Formula Bar. By widening the column, the number can be displayed. Note that any function using one of these cells reads the number and ignores the display.


For many of the numbers, a greater number of decimal points than those displayed are in the memory. These are revealed in the Formula Bar by clicking on the cell. Any function will use the complete number, rather than that which is displayed. 


Titles


	The titles are written in English within each worksheet. Translations of the titles for worksheets 1 - 13 are given in the text of the written report at the start of Section 4. 


Other


	It is possible to define ranges within the worksheets and use the V Lookup function to extract data. This is why the reference numbers have been included in the Databank. Though these functions are for more advanced  Excel © users, they do allow a user to set up some fixed searches, and to extract specific data without repeated use of the sort function. 


Worked Example


	See Section 1. of the printed report. Firstly, from the main menu, select “14. Fleet (2).” Columns H and I are the required columns, so columns E, F, and G can be hidden using the hide function. Alternatively, freeze panes can be inserted from cell F9. Cells A9 to BQ321 are then selected, and the data sorted by column. By going to a blank cell in the worksheet, the sum function can be used to determine the total number of reported passenger rail vehicles by continent. Due to the fact that some of the “age” cells are blank, the user will have to interpret the available figures. Once assumptions have been made, appropriate algorithms can be written if necessary. 
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